No.Z-28015/17/2020-Estt.I
Government of India
Ministry of Health & Family Welfare
Department of Heaith & Family Welfare

Nirman Bhawan, New Delhij
Dated the 19th April, 2020

F M M

Subject: Preventive measures to be taken by Ministries / Departments of
Government of India, State/UT Government for containment of
COVID-19,

In continuation of the Office Memorandum of e€ven number dated 16t
April, 2020 drawing attention to Ministry of Home Affairs’ consolidated
guidelines regarding functioning of offices from 20t April, 2020, all
officers/officials are advised to take following precautionary measures in
order to contain spread of COVID-19:

(i) Must use reusable/cloth face cover

(ii)  Ensure proper cleaning and frequent sanitization of the workplace,
particulariy of the frequently touched surfaces.

(i) Cover your nose and mouth with handkerchief/tissue whiie
sneezing and Coughing. )

(iv) Maintaln personal hygiene and physical distancing.

(v) Strict disinfection protocols should be followed in in the
building/room as per guidelines.

(vi) Practice frequent hand washing with Soap and water or use
alcohol-based hand rub/sanitizers.

(vii) Seating arrangement in Sections/rooms may be made to ensure
adequate distance between officials in the rooms.

(viil) Gathering especially in canteens must be avoided.

(ix) Gathering of 5 or more persons at any place in the office should
be avoided. 5

(x) Discourage, to the maximum extent, entry of visitors in the office

(xi) Meetings should be done through video conferencing only.

(xii} Undertake €ssential correspondence on official email and avoid
sending physical files and documents to other offices, to the extent
possible.

(xiii) Facilitate delivery and receipt of dak at the entry point itseif of the
office building, as far as possible.
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(xiv) All officials are advised to take care of their own health and look
out for symptoms such as fever, respiratory problem and, if feeling
unwell, should leave the workplace immediately after informing
their reporting officers.

(xv) Such employees should observe home-quarantine as per the
guidelines issued by MoH&FW, Government of India availabie at

the following : URL:
httpg:[[wm_m,mghm,ggy.in[gdf[ﬁuldglinggfgrngmggggrgg;ing,ng

(xvi) The leave sanctioning authorities are advised to sanction leave
whenever any request is made for self-quarantine as a
precautionary measure.

(xvii) All employees who are at higher risk i.e. older employees,
pregnant employees and employees who have underlying medical
conditions should take extra precautions. These employees should
not be exposed to any front-line work requiring direct contact with
the public.

2. The employees who are residing in notified containment zones are
advised to follow the guidelines of the local authorities regarding movement
in these zones and should join office only when such conditions are relaxed
by the concerned local authorities.

3. All employees are advised to strictly follow the above mentioned
precautionary measures.

Wﬁw‘“
(Amit Kumar)

“ Under Secretary to Government of India
Telefax: 23061323

To
All officers and staff of the Ministry of Health and Family Welfare.

Copy to :

(i) All Joint Secretaries in the MoOH&FW for circulating the same
among the autonomous bodies / subordinate offices under them.

(i) Director (Admn), Dte.GHS
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PUBLIC SPACES

Wearing of face cover is oompuisory in all pubhc places work places,

LY eharos o
o &0 All persons in charge of public places work places and transport shall ensure
social drs_{agomg as per the gurdel ines |ssued by Mxmstry of Health and Farnity
g Welfare. - o
F\o‘«\ 3 No organization /manager of public place shall allow gathermg of 5 or more
> pEﬂbOﬂS o , -
4.

Galhermgs such ‘as marriages and funerals shall remam Tregulated by the
District Magistrate. MWM e

‘Splttlng in public soaces ihall be pumshable wrth frne/

8. There should be strict ban on sale of liquor, gutka tobacco etc. and spitting shoulc

be strictly prohlblted
WORK SPACES

7. All work places shall have adequate arrangements I%ﬁtemperature sereemng;
and provide sanitizers at convenient places,

8. Work places shall have a gap of one hour between shifts and will stagger the
lunch breaks of staff, to ensure somal dlstancrng
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Persons above 65 years “of age and persons \ w:th co- rnorbld:ues and parents of
children below the age of 5 may.be encouraged o work from home

ow

10. Use of Arogya setu will be encouraged for al! employees both prrvate and
public. R T
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11, All orgamzations shall sanitize thelr work places between shrfts
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12. Large meetmgs to be prohrbrled
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MANUFACTURING ESTABLISHMENTS

13. Frequent cleaning of common surfaces and mandatory hand washing shall be
' mandated ; ' '

14, No overlap of shlfts and staggered lunch wrth socra! dtstancmg in canleens
shall be ensured. : : ,

15, Intensive commumcatsorz and tralmng on good hyglene sractices shall be taken

up.
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The followmg '
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All areas in the premlses mclud:ng the fo!lomng shall‘;be

dxs:nfected completely
using user fnend!y dlsmfectant mediums: R

a. Entrance Gale_ofbulldmg, office etc.
b.  Cafeteria and canteens. | |
c. Meeting room, Conference halls/ open areas available/ verandah/

£ntrance gate of site, bunkers, porta cabins, building etc.
d.  Equipment and lifts. |
e, Washroom, toilet, sink: water points etc.
f. Walls/ all other surfaces

For workers coming from outside, sﬁgemal transportatton faczluty will be arranged

without any dependency on the  public transport syslem. These vehzcles should be

allowed to work only with 30:40% passenger, capacity.
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All vehicles and machmery entering. the prem|se shauld be dtsmfected by spray
mandatorily, : b _ ‘ e
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Mandatory thermal scanmng of everyom entering and exmng the work place to be
dohe " -

Medxcal insurance for the workers to be made mandatory.

P!’O\Jlbion for hand wash & sanitizer preferably with touch free mechanism will be
made at all entry and exit points and common areas  Sufficient quantities of all the
items shouid be available.

Work places shall have a gap of one hour between shifts and will stagger the lunch
breaks of staff, tmensure soccal dlstancmg '
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Not more than 2/4 persons (dependlng on SIze) w:il be al|owed to travel in lifts or
hoists. i .

Use of staircase for cl:mbmg should be encouraged ,

There should be stncl ban of gutka, lobacco efc.: and splttmg should be strictly
prohibited. . _ Sl

There should be total ban on non—essentlal wsstors at s:tes

d to treat COViD-19
Hospitals/clinics in the’ nearby areas, which’ ‘are authonze ‘
patignts, should be edentafed and list should be avallable at work place all the
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Copy of the office memorandum communicated to all Principal
Agricultural Officers for information and necessary action.

W
For Diregtor

Agriculture Development & Farmers' Welfare Department
Junfoy S)upf- 0% Mm Sectren .

To
All Principal Agricultural Officers
All head of offices under the direct control of Director of
Agriculture
All officers and staff of the Directorate of Agriculture



